MODEL OFFER LETTER
(On the letterhead of the donor) 
Date: 

Dear [Head of project], 

I am writing to inform you that [name of donor] will contribute an amount of [currency and amount] to support the work [of the OECD under the Output Area 2.4.1 or name of the project under Ouput Result of the project] which the OECD will carry out, as part of its current Programme of Work and Budget. 

The continuation of any outputs beyond the current Programme of Work and Budget (PWB) is subject to the inclusion of such outputs in the OECD’s future PWB. 

This amount will be paid in full on [insert date] upon receipt of an invoice from the OECD. [or alternative mutually agreed payment schedule].]

The OECD will issue the invoice(s) in accordance with its standard invoicing procedures and submit the invoice(s) to [name of Donor] in the form of PDF file(s) sent via email. Upon request, paper copy invoice(s) will be sent to [name of Donor]. The OECD shall not be required to use any electronic system for submitting invoice(s) under this Agreement, including, but not limited to, by providing direct input through a platform operated by or on behalf of [name of Donor].

I note that the OECD shall administer the contribution in accordance with its Financial Regulations and other relevant rules, policies and procedures which provide for an administrative cost recovery charge already included in the total contribution amount. 

All outputs of the project, in whatever form, will be the sole property of the OECD.

Any disagreement arising out of or relating to the interpretation of, compliance with or execution of this contribution shall be resolved by the Parties by mutual agreement

The present letter and your confirmation of acceptance shall form a binding agreement between us. 

Yours sincerely,
[bookmark: _Hlk164960191][Ink or Electronic signature where the certification is visible]
Name and Title
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